: e S e  Burke Basic School was named in honor of
\ See dn b AN S s b A S # my grandmother, Mary Ann Burke. She

g% was devoted to her children, Ernest Gaddie
and Trudy Rhoton. Her devotion saw them
i through their formative years. She had a
love of family and country, a passion for
education, aense of humor, and a generous
heart. Her life and legacy remains a
powerful example of goodness to her
posterity.
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Burke Basic Schoak committed to
nurturing children in character values and
academic excellence. It is our passion to
value the individubworth and potential of
SUB TS IRLEIPTELRABAPATE cach student. It is our missiondee that
Mary Ann Burke [N each child feels safe, lovednd successful
=8 every day.
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Our curriculum embraces the basic educationalticadi and values of the 1800s. Some

of the reading materials we use were putgsin the mieo-late 1800s. These books are
not only more challenging than the current classroom publications, but also are rich with
morals and patriotism.

Our standards of character and academic excellence are high. We expect each child to act

with honor and give the greatest effort to academic achievement. It is our strong belief

t hat we are not only developing tomorrow’ s |
husbands and wives, mothersd fathers

We fully understand that we work for pareritss the overall responsibility of the parent
to educate their children mind and morals. We are here to assist you. Our doors are
always open to suggestions, critiques, complaints, and compierféease feel frae

visit the schoolWe welcome you.

Thank you, for choosing Burke Basic Schablke
fully appreciate the seriousness of helping you
educate your children.

Sincerely,
Glen Gaddie

Founderand Director
Burke Basic School

Burke Basic School, 2010/2011 1



Table- of Contents

SCHOOL MISSION ...ouiiiiee e e 4
ADSENCE REPOIMING. ...ttt eeeee e 5
MaKE-UP WOTK ..o ereer e e 5
Attendance & TIMEIINESS.........ooeviiiiiiiiiiee e 5
Before & After School Care...........ccooooviiiiiiiicceer e, 6
Behavioral EXpPectations...........ccuoiiiiiiiiiiiicceii e 6.
Character FirSt.. ... 7
Birthdays and other celebrations............cccccooooviiiiiceeeen e, 7
BUS RUIBS.... et eeeme e e 8
Change of Address/Contact Information ................cccceeeeeennnn. 10
Child FING e e 10
CUITICUIUM Lo e e et r e een 10
CUSTOAY ISSUES ....coviiiiee e ettt et e et e et e e e e 10
Daily Schedule............ccoooiviiiiiieee e 11
DiSCIpliNg POlICY........iiiieiii e 12
DeEMENit POINIS: . .cciiiiiiii e ereer e e 12
DemMerit TADIE: .......veiieieeee e 13
In-SchootlSuspension (ISS) / Off Campus Suspension (OCS) /
Expulsion / Refusal to Reenroll: ...........cccooo e, 14
DreSS COUB.. ... 15
Drug/Alcohol/Tobacco Free Zone............cccoeeevviiiivieeceennnnnee, 16
English Language Learners..........ccccceeeeeeeeiviiicesien e 17
Equal Opportunity and Non-Discrimination Statement......... 18
Family Education Rights and Privacy Act (FERPA)............. 18
T (o I I S 20
(€] = T0 (=1 P 20
Harassment, Threats, Bullying.............ccooviiiiiiiiceenieeeeenen, 21
Homeless Students.........coouiiiiii e 21
HOMEWOTIK ..o 21

Burke Basic School, 2010/2011



Organizing fOr SUCCESS......uiiiiiiiiieiiiiie e eeeei e e e e mmme e eeeee 22

HONON ROl ..o e e 23
IMMUNIZATION ..oeeeiie e eeeme e 23
L ES] U L= g o 23
Kindergarten ACCEPIANCE.........cocevvviieiiiiieeeimme e 23
Leave at HOME.......oo. e 24
Lost and FOUNd............oooiiiiiiieee e e 24
LUNCR e e e 24
LU 24
P. E. Excused or Limited............cooviiiiiiiiiieeee e, 25
Parent Teacher CONfErences.........ccooevvvvviieiiviicceie e, 25
Phone Calb.......oooii e 25
REPOIT CardS........oiiiiieiiie e erren e e e eaaans 25
RESUIMES ... it e e e e eaa s 25
RUIES. ..ttt eerme e e e e e e e ea e ee 26
SCHOOI PICIUIES ...t 26
Smoking, Tobacco and Alcohol Use Laws..............cccvvve 26
Special EAUCAtION.........ccovvviiiiieiis e e eeeee e 27
JLIC=Ted g1 o] (oo |V 27
VISItOrS & VOIUNIEEIS ... 28
Water BOHES. ... oo e 28

Burke Basic School, 2010/2011



SCHOOL MISSION

OUR MISSION IS TO PR@IDE A LEARNING ENVIRONMENT THAT WILL IMPROVE PUPIL
ACHIEVEMENT IN THE BASIC SKILLS. OUR COMMITMENT IS TOHAVE A TEACHER IN EVERY
CLASSROOM WHO CARESHAT EVERY STUDENT, EVERY DAY, LEARNS AND GROWS AND
EXPERIENCES SUCCESSVE TAKE RESPONSIBILTY AND ARE ACCOUNTABLE FOR THE
PROGRESS OF EACH STRENT.

WE BELIEVE THAT IT IS IMPERATIVE TO FOLLOW THE ADVICE OF THBE NATION'S FOUNDING
FATHERS AND INSTRUCTSTUDENTS IN THE BASIC PRINGPLES OF ITS CONSTIUTION AND
FREEDOMS TO EDUCATETHEM IN MORALS AND CHARACTER.

WE ARE DEDICATED TOHELP INSTILL IN EACH STUDENT A FOUNDATIONOF MORALS,
CHARACTER, AND LEADERSHIP SKILLS THAT WILL INCREASETHEIR SUCCESSES IN IEE.

7 HABITS OF HIGHLY EFFE CTIVE PEOPLE

Dependence to Independence
1 Habit 1. Be Proactive: Rrciples of Personal Choice
1 Habit 2: Begin with the End in Mind: Principles of Personal Vision
T Habit 3: Put First Things First: Principles of Integrity & Execution
Indegpendence to Interdependence
T Habit 4: Think Win/Win: Principles of Mutual Benefit
1 Habit 5: Seek First to Understand, Then to be Understood: Principles of Mutual
Understanding
1 Habit 6:SynergizePrinciples of Creative Cooperation
Continual Improvement
1 Habit 7: Sharpen the Saw: Principles of Balanced-Reliewal

Burke Basic School, 2010/2011



Absence Reporting

Parents are required by law to notify the school when their children are de@mits

will be asked to specifically identify the absence reason tmrdekeeping purposes.

Please call the school in advance of the absence, or the morning of the absence before
9:00 a.mDuring the norschool hours, voice messaging is availaBlease identify the
student(s)their teachgs), and the reason for the ahse.

ARS 8§ 15807 readsAbsence from School Notification by Parent or Person Having
Custody of Pupil:

In case of absence from school, the parent/guardian is required to notify the school
attendance personnel in advance of or at the time of the absence.

The parent/guardian is required to furnish the school with at least one telephone number,
if available, where the parent/guardian may be contacted during the schobkldene is

a change of telephone numbers during the school year, the parent/guatdipromptly

notify the school office.

In case a student is absent from school and the parent/guardian has not notified the
school, school attendance personnel will make a reasonable effort to notify the
parent/guardian.

Make-up Work

Students who are abnt are expected to make up the work they have missed. If the parent

knows in advance that the child will be absent, the teacher should be contacted and

mi ssing work requested. This is best accompl
Each teacher has email address as listed on the front cover of this handb@ok.

request is made through the front office staff, make sure to get the request in before 10:00

AM of the day it is to be picked up by the parent.

Attendance & Timeliness
8:00 School begis with morning assembly
8:10 Tardy bell rings

It is important that parents and students recognize the direct relationship that exists
between academic success and regular school attentidimer.students are absent,
much of the classroom activity cann@ teplicatedThe benefit of lectures, discussions,
and patrticipation is lost forevéVhen students are absent, it places additional stress on
teachersStudents should be absent only when it is absolutely necessary.

Arizona State Law requires studerdgsattend classes minimum 0f95% of the school

year.This means students should be absentore than 9 daysUnderstandably, there

are circumstances (illnesstc) when a student cannot make it to schblawever,

students should attend class every tthay they are abl& he state requires the school to

administer consequences for excessive absences and tardiness. Further, the state penalizes
the school if the school’' s average attendanc
consequences may be adistered by the school:

8absencesThe parent will be notified by | ett
consequences of further absences.

10 absences Parentphone call or meeting with principal.

12 absences Contactby truancyofficer.

Burke Basic School, 2010/2011 5



15absences Possible citation by truancy officeMeet with school board to
discusscontinued enrollment at school.

16+ absences When a student's absences reach 16 or swrailative days over
the school year, the school may withdraw the stydetsdin, or refuseotre-enroll
for the following year.

Doctor/Dentist/Orthodontist appointments: In cases of illness ather extenuating
circumstances requiring attention from a medical provider, the parent is
encouraged to schedule appointments during-atteool hourr on
nonschool days. If an appointment with a medical provider is required
during the school day, parents should sign the student out with the front
desk shortly before the appointment and return the student to school
shortly after the appointment hasictuded. Please bring a doctors
appointment receipt when signing your child back in school.

Truancy officer: At 12 days of absences the parent may be referred to the truancy officer
whomayissue aitation resulting in court referragésulting in imposedines.

Tardies: Schoolbegins at 8:0 a.m. with anorning assemblwith the pledge of
allegiance and recitation of Character First quotatiStsdents who are not lined up with
their class bys:10 will be marked tardy andust get a tardy slip from thHeont desk
before entering their classroom.

Early Removal: Parents must not go directly to classrooms to remove stuteints
should check in at the front office and the front office staff will call for the student.
Students are requd to stay in scha until the dismissal timeéParents should not pick up
students before that time. Students who are removed from the school befara8t4fe
signed out by the parent. Chronic early removals will result in administrative
involvement.

Before & After School Care

The goal of Burke’' s before and after
environment that facilitates creativity, sportsmanship, leadership, and
academic success, as well as creating an atmosphere of belonging,
cooperation and fun for the childréo enjoy. Activities include: arts,

crafts and clay; fun sporting events; books and music; tutoring; games;

theatre appre0|at|on exciting field trips during the summer; nutritious morning and

afternoon snacks, and much, much more! These activitiedleaveplanned to develop

and cultivate academic, artistic, dramatic and physical growth.

Burke Bagc Wildcats Club is held MondayFriday. Before care is fro®:30a.m. to
8:00a.m, andaftercare is fron2:45p.m.to 6:00p.m. The site is licensed withhe
Department of Health (Childcare Services Division) as well as The Department of
Economic Security (DES) and offersdounts to families receivinQES supportPlease
contact the school for information on fees and costs.

Behavioral Expectations

BurkeBasic School has &putation as a safe and orderly school. This is maintained
through high behaviagtandards and expectations. Our Character First Program is a large
component of the ideals we desire of our students, as well as our staff.

Burke Basic School, 2010/2011 6



Character First
"Of all the properties which belong to honorable men,
not one is so highly prized as that of character."
Senator Henry Clay

Character First! Burke Basic School is highly committed to the character am@im
development of children and adults. TQlearacter First! program teache49 specific
gualities that make up an individual's character. i¥a&ch nine character traits each year
to help the school and families to develop character in their children.

"Fame is a vapor, popularity an accident, riches take wing,
and only character endures.”
Horace Greeley

TheCharacter First! teaches us that character is the inward motivation to do what is
right, whatever the cost. Every person on earth has equal opportunity to build his or her
character by working on qualities such as truthfulness, patienceyyaityl When daily
decisions are based on these qualities, you will experience practical and lasting rewards.

“To educate a man in mind and not in morals
is to create a menace to society.”
Theodore Roosevelt

Burke Basic School places high priority oa¢hing character and moral values through
its curriculum. For this reason we have combineddharacter First! program with
reading texts from the 186. The McGuffey readers are the foundatbour readig
program. These texts are filled with uplifting stories and poetry of character, hope, and
patriotism. The books were also published during a time in American history when
educational expectations were high and laced with moral values and patriotism.

Bicycles

Students are permitted to ride bicycles to schBilycles must be parked and locked in
the bicycle rack.Students who ride bicycles must assume all responsibility for risks
involved. For students' safety, we recommend that students in kindergaddawer
form (first and second grade levels) not ride bikes to scBtatlents must walk their
bicycles while in crosswalks and at intersections.

Birthdays and other celebrations

Students are recognized by their teachers on theidbiyth

Classro@om birthday celebrations should following these guidelines: s ?/

J 2:007 2:30Reserve time at the end of the day for birthday celebrations.%

Only water in clear plastic bottlesis allowed in the classroom.

Treats should be storebought or from a professional baky.

Keep it Simple.

Please make sure treats are eaten before students leave for the bus.

Birthday treats are not allowedrihg lunch due to state imposedtritional

requirements and time constraints in the cafeteria.

J Birthday party announcements shouatat be passed out at school uslése entire
class is invited.

(N PR SEFR PR
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J Due to their distractive naturalioon bouquets are discouraged from being brought
to schoo] however theyare permissible if delivered at the end of the day.

It is the responsibility offte administration to protect academic time on thiskiday
parties will be held at the end of the deialloween parties are not allowed due to their
disruptive nature. Vahtine parties may include card/carekghanges all students are
involved, but rot gift exchanges.

Bus Rules

It is our privilege to transport your childrenaad fromour wonderful school each
morning and afternooi®ur number on&ansportatiorconcern is thehysical and
emotionalsafety of allpassengersn our buseslThe bus$ an extension of the actual

school and all rules and expectations of the school are to be upheld by all while on the
bus. Riding the bus is a privilege and all students who maintain appropriate behavior will
be allowed to utilize this service. Studentsowail to follow these basic expectations or
who fail to respond to the consequences of the school will have their bus privileges
suspended aemoved.

Please read these expectations with your child(ren) and remind them of their bus and
school responsibties throughout the year.

Student Bus Expectations:

1 Children are encouraged to bring somethapgpropriateto read while on the
bus, or quietly play game machinedHowever, the school willnot take
responsibility if these items are lost, stolen or brok&hen the child gets off
the bus at school, all of these items must remain in their locked backpack until
the child gets back on the bus to go home. Once again, the schaubwake
responsibility if these items are lost, stolen or broken.

1 Childrenshould bringwater onlyto drink while on the bus and at schosb
food, gum, or candyis allowed on the bus

Bus Behavior:

1 In order to maintain positive behavior on the bus, students are assigned a seat
and must remain seated until the bus stops asdheol or their assigned bus
stop.

1 For the physical safety of the studerdad other drivers, students must keep
their head, hands and all other items inside of the bus. It is extremely dangerous
to have anything sticking or thrown out of the bus wind®arents will be
responsible for any damage resulting from items thrown from the liys
their child(ren).

1 For the emotional safety of the bus passengers, students seilfuiet,
appropriate language. Loud, foul or inappropriate languagaill not be
toleraed

1 For the physical and emotional safety of the bus passengers, studenteewill k
hands, feet and other objectsttemselvesAny negative physicabr verbal
conduct such as bullying, teasing, name calling, ightihg, will not be
tolerated on the busr at schoal

1 For the safety of all bus passengers, students aélpkhe bus clean by picking
up afterthemselvesAll trash and paper will be deposited in the trash can at the
front of the bus

Burke Basic School, 2010/2011 8



Parent Bus Expectations:
1 For the timely operation of theus system, be at theis stop 10 mintes early
for pick up and drop off.
T 1 f changes are made to the |thdéfrohtd’ s
office prior to 1:30 PMo makechanges
1 For the emotional welfare of your child, give him/her wordsraioeiragement
and a hug and a kiss before putting them on the bus.
Parent concerns:
1 Whenproblems arisgylease notify théransportation office at80-228-6606.
1 For the safety of all and in keeping the bus schedule, rstg@prontoor in
front of the busto address problems with the bus driver. Alwayse u
appropriate language tasduss concerns with the drivékemember that we
are role models for all students on the bus.
For the health of all, msmoking near the bus.
For the mental and emotional healfhadl, reportbehavioral concerns of other
children to thetransportation directo#480-228-6606 Never approach another
p er s o n absut your cohcdrns.

= =

Bus Consequences:
For the physical and emotional safety of all, consequences must be administered
for failure to follow the expectations outlined above. The bus drivel use
positive methodgo encourage good bus behavior. Negative consequences will
also be given for students who fail to respond to positive encouragesctonl
demerit consequensanay also apply to negative bus behavidise following
consequences will be given for negative behaviors on the bus:

1% Behavior WriteUp — Note sent home to be signed by parent/guardian and
returned the following day to the bus driver.

2" Behavior Write-Up — Note sent home to be signed by parent/guardian and
returned the following day to the bus driver.

3 Behavior WriteUp — Phone call from Transportation Director and note sent
home to set up a mandatory meeting to explain bus ands2day supension
from bus services.

4" Behavior WriteUp — Mandatory meeting with principal to explain bus and
school expectations. Five day suspension from bus services.

5™ Behavior WriteUp — Phone call from Transportation Director and removal
from bus servies for the rest of the school year.

Carpool

Parents must give their permission before their names and phone numbers can be placed
on a carpooling list with other parenthis information is used for the sole purpose of
carpool coordinating.

Burke Basic School, 2010/2011 9
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Cell Phones

Cell phones and paging devices highly discourageds hey are disruptive to the

learning environmentlowever, it is understandable that some parents may rely upon this
technology to keep in contact with their children. If they are brought tosdhey must

be turned off and stored in tleckedbackpack of the student. The school cannot accept

any responsibility or liability for lost or stolen cell phon€gll phones that are taken out

of backpacks during school (to include field trips oreothchool sponsored activities)

wi || be confiscated, held in the principal’s
guardian.

Change of Address& Contact information

It is vital that parents keep their addresses and phone numbers current so themaghoo
contact parents and send out noti€Eentplease report any changes in address or
phone numbers to the front office immediatdliie front office has update forms.
Parents may fill these out or call in the information.

Child Find

All children with disabilities who are in need of special education and related services
shall be identified, located, and evaluated as required by state law. This policy applies to
highly mobile children with disabilities and children that are suspect of having a

disability and in need of special education, even though they are advancing from grade to

grade.

For all students new to the school, the classroom teacher will complete screening
activities within 45 days of e mbitylinlthment . Th
areas of academics, vision, hearing, communication, social/emotional, and motor skills.

| f any concerns are noted, the child’ s paren

child may be referred to the Child Study Team for additioefd.h

Curriculum

The school offers a basic, traditional program that is aligned with the Arizona State
Standards and national content standartie.school also participates in the statewide
testing program each year.

The curriculum includes phonics, dpey, reading, mathematics, penmanship, grammatr,
and composition, science, music, art, history and geography, computers, health and
safety, physical education, and citizenship.

Custody Issues

Parents must notify the school if there are custody issugh@r considerations of which
the school should be awarkhe school cannot deny a parent access to a child without
legal documentation stating custody restrictidhthere is any medical or legal alert,
please give this information to the front officewriting. Where there is a divorce or
legal separation, please include custody papers with your registration.

Burke Basic School, 2010/2011 10



Daily Schedule

8:00 School begins with morning assembly
8:10 Tardy bell rings

School begins at 8:08.m.with a morning assembly in thayground areaParents are
welcome to observe the morning assembly and are encouraged to participate in the
singing of patriotic songs and the pledge of allegiance. We ask parents to take their
child(ren) to their teacher and then move to the north étiteglayground before the
morning assembly begins. For a smooth and orderly morning transition we also ask
parents to not walk their child(ren) to their class.

Parent drop off: To assist in the smooth and safe flow of traffic through our drive
through ad parking lot, please observe the following guidelines:

J
J
J

Please stop all cell phone conversations while in the school parking lot.

To use the drivehrough, enter the school grounds through the Pima Road entrance.
To park and walk your child to the doonter the school grounds through the
entrance by the marquee Southerrand park in the east parking area. DO NOT

drop your child(ren) off in the parking area. It is extremely dangerous for students to
walk through the drivehrough area.

Exit the schoolltirough the east exit.

Make a right turn only out of the parking lot. Cars are using the center median to
merge and turn in to the parking lot while some are using the center median to turn
left to exit the parking lot. To avoid collisions in the center isme®n Southern

Avenue please, only turn right out of the parking lot.

Parent pick-up: School endsitthe following times according tayrade levelParents
may not go down the hallways to pick up their child(r&¢ase follow the guidelines
when pickingyour child(ren) up after school:

J Pleaseendall cell phone conversations while in the school parking lot.
J When using the drivéhrough please enter the parking lot from Pima road.
J If you want to enter the building to pick up your child(ren), park youirca
designated space and wait in the lobby until your child is brought by a teacher.
J If you enter the parking lot from Southern avenue, please park in the east parking
area and walk to the piakp area to get your child(ren).
J When exiting the parking toplease turn right only.
J To help in the orderly flow of traffic, we ask parents to arrive in the following order
and waitin the pickup line and remaim their cars until their child(ren) are
escoted to thenby school personnel
Kindergarten ParerRick-up: 2:15p.m.
Kindergarten Bus/After Care: 2:30p.m.
FirstForm 2:25p.m.
Second- Third Form 2:35p.m.
Fourth— Sixth Form 2:45 p.m.

Parents are responsible for their children before and after school hours and are expected
to pickup their childrenimmediately after school.

Burke Basic School, 2010/2011
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Adult supervision begins on campus at 7:45a.m. andends at 3:1bp.m. “ Bur k e

Wil dcat’'s Club” is a bef or e l/foapaterd@srwhareadr e pr ogr
to drop off their children before 7:45 a.m.pck them up after 3:15 p.rRlease call the

office for more information.

Students not picked up by 3:15 p.m. willlied in the front foyer for parent piakp. We

ask that parents be timely in picking up their children after school. Our teachers and
pamaprofessionals have other work to complete before they leave the campus and are not
ableto supervise children after 3:pom. Parents who are unable to get to the school by
3:15 p.m. must enter theyer to retrieve their children amtironic lateness witesult in

your child being sent to the aftercare and charged a fee.

Discipline Policy

The school must maintaan orderly atmospherg&very child should practice respect and
courtesyat all times Students are to follow classroom rules, school rulessdcode
rules,transportatiorand playground ruleg.o ensire this, teachers establisbachand
enforceboth school and classroom rul&udents are given positive reinforcemient
many ways tavhen they are observed obeying the rules.

Consequence®f inappropriate behavior aceitlined belowand are enforcedtvery
effort is madeo keep parents informedieachers will contact the parent if a child has
initial minor offensesFor chronic mivehavior or more serioudfenses, students will be
referred to the principal's officeThe followingconsequences amigmeritpoint system
may be used when students are sent to the office for behavior/discipline prdabilekes.
administratiorhas the final determination and authority regarding all behavior/tiseip
issues.

Demerit Points:
Achildmay receival e mer it points when sent to the pri
infractions.Points are determined by the infraction.
10 Demerit points: The principal may suspend as atlmotsuspensioflSS)or
off-campussuspensioifOCS)
20 Demerit pointsOnce a student ear26 demerit points the student may be
suspended until a parent meeting can be held with the director of tha. sch
25 Demert points: If the student earns 25 demerit poihesstudent may be
suspended untthe parent mesivith the principal to discuss consequences if the
student earns 30 demerit pointéie school may refuse to enroll the student the
following year.
30 Demerit points: The student is referredh® school boartbr possible
expulsion. The student may be suspended until the parent meetsensithool
boardand a final decision is made as to the standing of the student in the school.
The board may decide to expel and/or refuserm®liment for the following year.
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Student Behavior No. Of Student Behavior No. Of
Points Points
Not following class rules 1-5 Vulgar/profane language
Talking in class 1-5 Fighting 10-15
Swearing/inappropriate language 1-5 Vandalism 10-15
Leaving class without permission 1-5 Stealing 10-15
Bathroom violations 1-5 Putting self/others at risk 10-15
Dress Code violations 1-5 Violating state or federal laws 10-15
Severe/chronic teasing of others 1-5 Harassment 10-15
Throwing rocks, sand or dirt clods 1-5 Pornography possession/participation 10-15
Throwing food 1-5 Possession of Weapons 10-15
Other 1-5 Gang Activity 10-15
Other 10-15
Cheating 5-10
Lying 5-10 Tobacco-possession or smoking 20-30
Insubordination 5-10 Alcohol possession or consumption 20-30
Disturbing the learning of others 5-10 Acts of sexual abuse 20-30
Bullying others 5-10 lllegal drug possession 20-30
Hurting other students 5-10 Possession of guns/bombs 20-30
Other 5-10 Acts of arson 20-30
Other 20-30
The following action and consequeneeaybe given for point accumulation:

10 points Parent consultation with principalsuspension up to 5 school days.

20 points Parentmeeting with Director suspension until meeting is held.

25 points Parent consultation with principalDiscussion of further consequences

30 pants Parent meeting with school boardRecommendation for expulsion.

Behavior Training:

Skill Builders — Simple social and classroom skileeexpected of each student.
Some studdas may need additional training on certain social and classroom skills.
During thisindividualizedSkill Builder training the student loses all privileges for

recess and freeme and may even spend time inSchootSuspension while

learning the desired#l. The student earns privilegeésckby memorizing and
teaching the specific skill to several addtisnclude a parerdgnd obtaining their
signatures on a Skill Builder Card. We ask parents and guardians to review the
skill at home through rolplaying activities and parent/child discussion. These
skills include the following:
Classroom Skills

Tools for success

Before Class Guidelines
During Class Guidelines

On Task Guidelines

How to Follow Directions

How t o Get

a

Teac

Social Skills
Body Basics
How to Calm Down
How to Respond to Teasing
How to Accept Criticism
How t o Accept
How to Refuse Peer Pressure
How to Report Peer Behavior
How to Apologize
How to Forgive
How to Respond to Rumors
How to Deal with Bullies

N o

STAR Asdgnment — STAR stands foStop and think about my choice$hink

about the results of my choiceéssk mysf “ wh a t

Burke Basic School, 2010/2011
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di f f e raedrhow will Rememberto make goodhoices in the future. The
student is required to complete a writingigament using the elements of STAR
to analyze their choices. The student is kept from recess and all other preferred
actvities until the assignment ompleted to the satisfaction of the teacher or
principal.

In-SchootSuspension(ISS)/ Off Campus Sugpension(OCS)/ Expulsion / Refusal to

Re-enroll:
In-SchootSuspension (ISS}- In school suspension requires the student to
remain at school but remain separated from the classroom environment. ISS may
be for recess, lunch, partial or full dayfull day ISS requires the student to
move his/her personal desk to a designated spot in the front foyer area. The
student must remain seated and working quietly to earn his/her way back to the
classroom. The student will be taken to the restroom and lunch by mmstaber
and then returned to the I88aWhile in ISS the student must remain at a desk
in the designated area. The following rules apply to ISS:

No talking.

No sleeping.

Stay in your seat.

Work on school assignments.

Work onSkill Builder or STAR Assigments.

agrwnE

Off Campus Suspension- This isalast resort consequence when the student has
not responded positively to other teaching consequences. This consequence may
also be used for violent or vulgar behavior in order to remove an offending
student fromhe rest of the population. This consequence may also be used to
remove a student while the parent meets with the school board to determine
further consequences.

If a child is suspendddr any reason, the parent must pick the child up
immediately when aatacted Students are not permitted on the school grounds for
any reason while suspended or expel&tddents will be required to complete

any missed schoolwork at hordaring times of suspension

Expulsion — The school principal recommends a studenefquulsion after

meeting with the parents to explain why their student is being referred to the
school board. Once the student is referred for expulsion, the student may not
return to the school until a meeting is held with the parents and the board. Only
the school board is authorized to expel a student.

Refusal to ReEnroll — The school reserves the right to refusemeoliment to
any student who has not fulfilled their responsibilities outlined in the
parent/student compact. This includes behavionaled# points, and excessive
tardies and absences as outlined in this handbook.
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Dress Code
Pleasewritey our chil d(ren)6s name on clothing and

SCHOOL UNIFORMS ARE REQUIRED. School uniforms promote a gitive, less

distracting learning environment. School uniforms require the student to develop positive social
skills rather than dependence on clothing as a statement. The dress code is designed to help
encourage a wholesome learning environment, to gecsafety, and to prevent any dress styles

that would negatively affect students. Clothing should be clean, neat, and in good repair. It must
conform to the style of school uniforms. Solid colors offilye easiest way to make sure your

child is in proper school uniform is to purchase them in the school uniform section of most
department stores.Dress codewill be checked eadtiayat morning assemhblystudents out of

dress code wilhave to call a parent to bring the correct clothing before going to Tlaask you

for your cooperation in this matter

Shirts/Tops with collars (polo-type) in red, white, and navy blue are required.
J Must have ®lid colors only.
J Mustbe modestloose fitting,and appropriately cover midriff and chest area.
J Mustnot have anyanguage, pictures, or images.
J Musthave sleeves with no gaping armholes

Pants/Shorts/Skirtsare required to be navy blue, khaki and solid colorDo c k er s 0
styleonly.
J Mustbe navy blue or khalgolid colors only
Mustnot be baggy, saggy, or severadrn.
If pants are loose; a belt must be wormadd them up
Boxers or underclothing must not show.
Shorts are permitted as long as theyaggroximately miethigh length or longer.
Cargo pants and shorts are not allowed.
Athletic shorts such as bketball style are not allowed.
No denim shorts will be permitted. Denim of any color is not permitted.

[N SEFI SEFR PR RPN SRR

Dresseanust be navy blue or khakisolid colors only.

J Must be modest, have sleeves, cover the chest area appropriately
Mustbe at least midhigh lergth.
Jean shorts and skorts acg to be worn.
On physical education days, shorts are to be worn under the dress.
Leggings/tights must be red, white or navy blue (solid colors only)

[ SEFR SRR

Jumpers mustbenavy blue orkhaki and must be completely free ofygoictures, logos,
or images.

Sweatshirts/Sweater&Coats

J Must be red, white, or navy blue

J Must not have any langge, picturesimages or stripingon them

J Sweaters that are red, white, or navy blue may be worn in the classroom. All other
coats must beemoved in the classroom.

J In winter only, polo shirtenustbe worn underneath the sweatshirts. Please do not
send students to school wearing only a sweatshirt.

J Longsleeve undershirts may be worn under a polo shirt; however the undershirt
must be red, wike or navy blue
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J Coats are encouraged in the winter weatfies.ur chi | d6s name must
inside the liner or on the tag of the coat.
J Coats are not to be worn in the classroom.

(adh
Shoes

J Tennis shoe, rubber sole, closed toe shoes are required.

J Sandas, flip-flops or thong type shoes are not permitted.

J Shoes with wheels in the soles are strictly prohibited from being worn to school.
J Shoes must have a strap across the back.

Hats and Caps
J Are not to be worn in the classroom or the building.
J If hatsor caps are worn to school, they are restricted to outside and must be worn
with the bill facing forward over the face.
J Noinappropriate symbols or language is permitted on hats and caps.

Hair
J Should be neatly groomed and clean.
J Boys’ h ai epttanmed dutdf theieeyds and off of their collar.
J Distractive or extreme hair styles and colors (i.e. colored strbaksawks long
spikes, etc.) are not permitted.
J No designs or words in haircut.

Make-up
J Conservative makep may be worn by girl®nly.
J Must be applied before coming to school.
J Makeup applied during school will be confiscated and gioely to the parents.
J Strong smelling cologne is not allowed.

Jewelry

J Since jewelry is distracting in the classro@nd poses a hazard on thayground,
the school discourages the wearing of jewelry. Jewelry often gets stolen or
damaged.
Girls may wear 1 pair of srii@arrings in the earlobes (one in each earlobe)
Boys may not wear any pierced jewelry.
Chains are not permitted.
Medical alet braceletare permitted.
Burke is not responsible for any lost, damaged, or stolen jewelry.

[ PR N JEFR SR

Tattoos
J That arevisible are not permitted.
J Writing on skin is not permitted.

I't i s the pr i necmakednaldscisions regamingdieddedsues. yParents
agree to encourage their children to adhere to
lost, damaged or stolen property.

Drug/Alcohol/TobaccoFree Zone

This school is a drug free zomdich includeghe area within 300 fé®f theschooland

its accompanying grounds, any public property within 1,000 fethiesfichoolandits
accompanying grounds, a school bus stop or on any school bus or bus which transports
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pupils toour school.For the purposes of Burke Basic Schoolphtd is considered a
dangerous drug and will be treated the same as a drug violation.

A.R.S.13-3411 Possession, use, sale or transfer of marijuana, peyote,
prescription drugs, dangerous drugs or narcotic dougsanufacture of
dangerous drugs in a drug free school zone; violation; classification

Tobacco Free Zone

A.R.S. 36-798.03 Tobacco products prohibition at schools and

schoolrelated areas; exception; vititan; classification

A. Tobacco products are prohibited on school grounds, inside school buildings,
in school parking lots or playing fields, in school buses or vehicles or -@aaqoifpus
school sponsored eventSor purposes of this subsection, "schowléans any public,
charter or private school where children attend classes in kindergarten programs or grades
one through twelve.

B. Subsection A of this section does not apply to an adult who employs tobacco
products as a necessary component of a schawttiened tobacco prevention or
cessation program established pursuant to sectiofi25

C. A person who violates this section is guilty of a petty offense.

Parentfstaff may not smoke or consume alcoholararound the school property.
Students accepting, purchasing, selling, or distributing illegal substance will be expelled.
Students in possession of illegal drugs will be expelled.

English Language Learners

If a student's enrolliment papers indicatat ihe student speaks another language
predominately, the student will not need to be assessed for his/her English fluency. This
will be done within 60 days of enrollment. Upon assessment, the student will be
classified as either English Proficient or BsalylLearner. Parents are permitted at any

time to request a meeting to discuss his/her child's assessment and classification.

Pursuant to A. R. S. 1B51-15-756, all children will be taught in English speaking
classrooms, and all English learners willdi@ced in Structured English Immersion

(S.E.l.) classrooms. All of our teachers have been trained for the necessary methods these
classrooms require, so every one of our classrooms qualifies as an S. E. I. class.
Therefore, even if your child is declarad English Learner, he/she will remain in their

regular classroom to receive instruction. The instruction is designed to best develop
student's mastery of the English language.

Before the end of the school year, all English Learners will be reassesteirfor

English proficiency. If they test above the publisher's designated score for their grade
level, they will be reclassified and English Proficient. Burke Basic will monitr th
student's to be sure he/she stit staying above the acceptable lewal their grade. If, at
any time, he/she falls below the acceptable range, the student will be reclassified as an
English Learner.

If your child is classified as an English Learner and you do not want him/her to
participate in a Sheltered English Immersateissroom, a waiver must be obtained by the
Front Office exempting them from the program. Acceptance of the waiver means that the
child will receive a bilingual education away from Burke Basic School for part of the
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day. There are three acceptable reasioaisyour child could be excluded from the
classroom.

1. The child already knows English, and his/her results meet the
requirements for the grade level.

2. The child is ten years of age or older.

3. The child has special individual needs (physical or psychcddjgihat
would hinder his/her ability to be involved with an alternate course of
English acquisition and education.

Equal Opportunity and Non-Discrimination Statement

Burke Basic Schoat committed to a policy that opposes discrimination based upon
race, color, gender, disability, religioand national and ethnic origin with respect to our
students, parents and staff members.

Acts of discrimination are not tolerated at Burke Basic School. Please report any
occurrence to the principal immediately. itents will be kept confidential and discussed
with the principal and thpartiesinvolved. If a resolution cannot be met, the Board will
intervene to settle the dispute.

Family Education Rights and Privacy Act FERPA)
Annual Notification To Parents Regkng Confidentiality of Student Education Records
and School Directory Information.

Confidentiality of education records is a right of public school students and their parents.
This right is provided for by two federal laws, the Individuals with DistdiEducation

Act (IDEA), and the Family Education Rights and Privacy Act (FERRIder these

laws, "educational records" means those records that are: (1) directly related to a student;
and (2) maintained by an educational agency or institution omplayty acting for the

agency or institutionOf course, education records are maintained on every child enrolled
in public schoolThe types of information gathered and maintained includes, but is not
limited to:the student's and parents' names, addrestelephone number; the student's

date and place of birth, date of enrollment in the school, records from previous schools
attended, attendance record, subjects taken, grades, school activities, assessment results,
number of credits earned, immunizationarls, disciplinary records, if any,

correspondence from parents, and child find and other screening results, including
hearing and vision screening results.

In addition, for children with disabilities, education records could include, among other
things,evaluation and testing materials, medical and health information, each annual
Individualized Education Program (IEP), notices to parents, notes regarding IEP
meetings, parental consent documents, information provided by parents, progress reports,
assessnmd results, materials related to disciplinary actions, and mediation agreements.
The information gathered from a number of sources including the student's parents and
staff of the school of attendan@dso, with parental permission, information may be
gahered from additional sources including doctors and other health care providers.

This information is collected to assure proper identification of a student and the student's
parents and the maintenance of accurate records of the student's progressitesl iacti
school.For children with disabilities, additional information is collected in order to
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assure the child is identified evaluated, and provided a Free Appropriate Public Education
in accordance with state and federal special education laws.

Eachagency participating under Part B of IDEA must assure that at all stages of
gathering, storing, retaining, and disclosing education records to third parties that it
complies with the federal confidentiality laws.addition, the destruction of any

educaton records of a child with a disability must be in accordance with IDEA regulatory
requirements.

The federal Family Policy Compliance Office of the U.S. Department of Education has
provided the following notice of parent's rights under FERIRAccordane with IDEA,

the rights of the parents regarding education records are transferred to the student at age
18.

The Family Educational Rights and Privacy Act (FERPA) affords parents and students
over 18 years of age ("eligible students") certain rights kesipect to the student's
education recordS.hey are:

1. The right to inspect and review the student's education records within 45 days of the
day the school receives a request for access.

Parents or eligible students should submit to the school prirocipappropriate school
official) a written request that identifies the record(s) they wish to inspleetprincipal

will make arrangements for access and notify the parents or eligible student of the time
and place where the records may be inspected.

2. The right to request the amendment of the student's education records that the parent or
eligible student believes are inaccurate or misleading.

Parents or eligible students may ask a school district to amend a record that they believe
is inaccurate or rsleading.They should write the school principal, clearly identify the

part of the record they want changed, and specify why it is inaccurate or misleading.

If the school decides not to amend the record as requested by the parent or eligible
student, thechool will notify the parent or eligible student of the decision and advise

them of their right to a hearing regarding the request for amendAuatitional

information regarding the hearing procedures will be provided to the parent or eligible
student whe notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in
the student's education records, except to the extent that FERPA authorizes disclosure
without consent.

One exception whichgymits disclosure without consent is disclosure to school officials
with legitimate educational interests school official is a person employed by the school
as an administrator, supervisor, instructor, or support staff member (including health or
medicd staff and law enforcement personnel); a person serving on the school board; a
person or company with whom the school has contracted to perform a special task (such
as an attorney, auditor, medical consultant, or therapist); or a parent or studentaserving
an official committee, such as a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an
education record inrder to fulfill his or her professional responsibility.
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Upon request, a school may disclose education records, without consent, to officials of
another school district in which a student seeks or intends to enroll, if the school states in
its annual notiftation of FERPA rights that it forwards records on request.

4. The right to file a complaint with the U. S. Department of Education concerning
alleged failures by a school to comply with the requirements of FERF&name and
address of the office thatlaninisters FERPA is:

Family Policy Compliance Office
U. S. Department of Education
600 Independence Avenue, SW
Washington, DC 2929204605

A school may designate information in education records as "directory information™ and
may disclose it without parénonsent, unless notified that the school is not to disclose

the information without conserithe law defines "directory information™ as follows:

The student's name, address, telephone listing, date and place of birth, major field of
study, participatiornn officially recognized activities and sports, weight and height of
members of the athletic teams, dates of attendance, degrees and awards received, and the
most recent previous educational agency or institution attended by the student.

Notices of theseights areavailable, upon request, on audio tape, in Braille, and in

languages other than Englisfou may contact the Arizona Department of Education at
602542-3111.

Field Trips

Parents sign a written permission form in order for their child(ren)ri@ipate in field

trips. While on field trips, students are required to follow all policies and rules that apply
at school. Students who are transported by the school are under the authority of the
operator of the school approved vehicle and all othegrsiging adults.

Parents, volunteers, and all who supervise students on field trips must read and sign our
“Volunteer Agreement” prior to the trip. Par
bring a translator to facilitate supervision responsibilitheult supervisors/volunteers

may ride school providetlansportationSiblings of students and other children may not

ride school provided transportation, and should not accompany or join the class on field

trips, which are for the benefit of studentghe class.

Food is provided on field trips that extend over a normal lunch péfigolu do not want

a school provided lunch for your student, yo
return your permission slifgtudents should not bring food onke bus. If the student
has a special dietary requirement, please no

marked and kept with the field trip lunches.

Grades

Students are required to demonstrate mastery of all subjects at the 85% level. If the

student does not achieve 85%, the material will k@aught and réested (up to three

times) until the student does achieve 85% mastery. If a student cannot consistently

achieve 85% mastery, a move to a less rigorous academic class/level will be ednsider

for the purpose of strengthening the student
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Grades are given in core classes, percentages to reflect actual achieetmaes it

may be appropriate to give a student an
instancethe child has one month to complete the required work or the grade becomes a
failing grade.

A =9410 100 D
B=87to 93.5 F
C=80to 86.5

Music, computer, PE and Art give letter grades only.

73to0 79.5
0 to 72.5

Harassment, Threats, Bullying

Harassment, threats, bullying and other aggressive behavior have no place in the lives of

our children. Such actions violate state and federal laws, and will not be tolerated at
Burke Basic School. Teasing and making fun of others fallglmt@ategory of
harassment. The Discipline Policy makes provisions for dealing with these violations.

Anyone who believes they are a victim of harassment, threats or bullying at Burke Basic
School, or knows of someone else who is, should report it inatedglio a staff member.

Homeless Students
Burke Basic School will enroll homeless children identified by school personnel and
through coordinated activities with other agencies or entities.

Homeless children are enrolled in and have a full and eqgpalrymity to succeed in
Burke Basic School.

Homeless families and children will receive educational services for which such family's
children are eligible including referrals to health care services, dental services, mental
health services and other appriate services.

Parents or guardians of homeless children are informed of the educational and related
opportunities available to their children. Parents of homeless children are encouraged to
participate in the education of their children. Any enrollnmtisputes are to be mediated

in accordance with Title X, Part C. Section 722(g)(I)(A) paragraph (3) (E).

Parents of homeless children are informed of all available transportation services at the
school.

Homework

It is our philosophy thatthereisadegqgua t i me during school for

learning. Burke Basic School requires parents to spend a minimum of 20 minutes per day

listening to their child read. This is critical in kindergarten and lower form (first and
second grade levels). The schowy ask parents for additional help with students who
need additional reinforcement of academic skills. Older grades may require more time to

complete their reading. Parents need to help their children to remember to return readers

and homework assignmehe next school day. Parents are required to meet with the
teacher and /or administration when requested. Parents are required to review their
child' s packet of sample work each week
child.

The sixth gradevill receivehomeworkiimited to 60minutes per dain order to prepare
them for the rigors of junior high school.
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The school may ask parents for additional help with students who need additional
reinforcement of academic skills.

Organizing for Success

Developing good organizational skills is a key ingredient for success in school and in life.
Although some people by nature are more organized than others, anyone can put routines
and systems in place to help a child "get it together."

1. Use checklistsHelp your child get into the habit of keeping a-tho" list. Use checklists to

post assignments, household chores, and reminders about what materials to bring to class. Your
child should keep a small pad or notebook dedicated to listing homework asstgn@rossing
completed items off the list will give him a sense of accomplishment.

2. Organize homework assignment®efore beginning a homework session, encourage your
child to number assignments in the order in which they should be done. She &rbwiitls one
that's not too long or difficult but avoid saving the longest or hardest assignments for last.

3. Designate a study spac&our child should study in the same place every night. This

doesn't have to be a bedroom, but it should be a qaiet mlith few distractions. All school

supplies and materials should be nearby. If your young child wants to study with you nearby, too,
you'll be better able to monitor his progress and encourage good study habits.

4. Set a designated study timeXour child should know that a certain time every day is
reserved for studying and doing homework. The best time is usually not right after-schost
children benefit from time to unwind first. Include your child in making this decision. Even if she
doesn't ave homework, the reserved time should be used to review the day's lessons, read for
pleasure, or work on an upcoming project.

5. Keep organized notebooksHelp your child keep track of papers by organizing them in a
binder or notebook. This will help mi review the material for each day's classes and to organize
the material later to prepare for tests and quizzes. Use dividers to separate class notes, or color
code notebooks. Separate "to do" and "done" folders help organize worksheets, noticessand item
to be signed by parents, as well as provide a central place to store completed assignments

6. Conduct a weekly clearup. Encourage your child to sort through book bags and
notebooks on a weekly basis. Old tests and papers should be organized ama lemptarate file
at home.

7. Create a household scheduléry to establish and stick to a regular dinnertime and a
regular bedtime. This will help your child fall into a pattern at home. Children with a regular
bedtime go to school well rested. Try toit television watching and computer play to specific
periods of time during the day.

8. Keep a master calendarKeep a large, walsized calendar for the household that lists the
family's commitments, schedules for extracurricular activities, dayf@ff school, and major

events at home and at school. Note dates when your child has big exams or due dates for projects.
This will help family members keep track of each other's activities and avoid scheduling
conflicts.

9. Prepare for the day aheadBefore your child goes to bed, he should pack schoolwork and
books in a book bag. The next day's clothes should be laid out with shoes, socks, and accessories.
This will cut down on morning confusion and allow your child topare quickly for the day

ahead.
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10. Provide needed support while your child is learning to become more organized.
Help your child develop organizational skills by photocopying checklists and schedules and
taping them to the refrigerator. Gently remmmich/her about filling in calendarades and keeping
papers and materials organized. Most important, set a good example.

Honor Roll
It is the intent of Burke Basic School to recognize students who demonstrate honor in
their behavior and academic progress at scttmhor Roll students anstudents with
perfect attendance will receive certificates in their classrooms every qideetriteria
for making honor roll are:
2" Honor Roll:

Grade: 90%- 95% on quarterly grades

1% Honor Roll:
Grade: 95%- 100% on quarterly grades

Immunization

Parents must give copies of immunization records to the scho®IState of Arizona has
revised the immunization requirements for kindergarten and first grade children entering
school.Parents should contact their physicians, the Arizomaunization Program

Office at (602) 23552, or the school nurse if they have any questions or need
clarification.

Inadequately immunized children must have at least one current dose of each vaccine to
attend schoolAdditional vaccine doses must beea@d when they are due for children

to continue attending school.

If there is a personal or religious beliefs exemption, the parent must sign an Arizona
Department of Health Services form provided by the school or health depaifritesre

is a physicaéxemption, the same form must be signed by both the parent and physician.
The school includes this form in the registration padkethe event of an outbreak of a
vaccine preventable disease, children who are exempt from immunization will not be
allowedto attend school until the risk period ends.

Insurance
The school does not carry insurance for students' medical or dental costs if they are
injured during school activitie®arents are responsible for their children's insurance.

Kindergarten Acceptance

Children entering Kindergarten must be five years of age prior to December 31 of the
current calendar yedParents and guardians are required to furnish proof of their
children's date of birth.

Kindergartners who turn 5 after Septemb&mill be ona twoweek trial period to
determine maturity levels and to see if they can demonstrate appropriate school
behaviors. Students who are not mature enough to follow classroom rules will be
withdrawn and asked to come back next year.

All students must be tiet trained before entering the classroom. Students who have
wetting accidents may be withdrawn from school.
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Leave at Home

Items that might disrupt class or cause injuries must be left at home. These items include
such things as chewing gum, skatesiagdsquirt guns, skateboards, baseballs, electronic
pets, yeyos, toys, electronic gamesgcept as allowed on the b{igSP, Nintendo DS,
Gameboy, etc.), trading cards, magaziaesl, allforms of pockeknives. These and

other items that become a problenti be taken avay by the teacher or principal and
returned only to a parent/gukan.

Electronic Devicesare prohibited inside of our building because they are distractions to
the learning environment. Cell phones, pagers, radios, CDs and CD playdss,NFR3
players, Gameboys, Nintendo DS and PSPs must be turned off and stowed in a locked
backpack upon entering the building. If you feel there is a reason your child needs these
items, please contact the office.

Lost and Found

Please put your childrets names on clothing and all personal belongings brought to
school.Our lost and found is in the front lobby on the west side. At the end of the year,
or when the lost and found becomes too full, we donate everything to a charitable group.

Lunch

The hotlunch program begins Augusi 12010

Hot lunches cost $2.25 and includes milk. Milk a la carte is an additional 35¢. Lunches
may be paid daily, weekly or monthly. Your student must have money in their account to
receive a hot lungtso please budget acdangly.

Burke accepts cash, checks, money orderd debit/credit cardEach debit/credit

transaction is $.50 if provided in person and $1.00 if by ph&lh@ayments must be
submitted to the office or youdewohi$dhameeac
and teacher on the outside. Envel opes may be
teacher.

As part of the National School Lunch programs, the school offers lunches free or at a
reduced price. Free and reduced price lunch applicatiersvailable in the office. Only
one application is required per family. Applications must be completed in full before
benefits begin. Please submit your apgions befee Wednesday, August 11, 2010
Upon completion, we will inform you immediately of yoelrgibility status.

Nurse

Either a nurse or health assistant is on duty during regular school hours. All
f\#{ @ medications must be checked in at the nurse's offieeask that all

M»,,gﬁ‘“‘és\ parents complete an Emergency Card for each one of their children. These

1\“/% carcs must be filled out completely on both sides.
=~ Like you, we want to do what is best for your children. If we cannot reach

you in an emergency, we will call paramedics who may decide an ambulance should be
called. The cost of this service is the respoligitnf the parents.

The school medication policies are:
9 Parents must deliver and pick up medication to and from school.
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1 The school will give only medications that cannot be given at home. For instance,
medication that is three times daily can be givethe parent before school, after
school and before bedtime as directed by a physician.

1 A signed medical consent form is required. Medication will be given for one day
only with verbal permission.

1 Medication must be in original prescription containeseparate school bottle can

be obtained by the pharmacy when ordered by the physician.

Physician must sign a consent form for prescription medication.

If medical instructions change, a written doctor's order must be sent to the school

nurse unless medigan is brought in a new prescription bottle from the pharmacy

reflecting the changes.

Student mayotcarry an inhalerThese must be left with the nurse.

The nurse will dispense cough or allerggdicationsor pain medicatiorior only

one day when parengive verbal permission by phone.

1 The school reserves the right to refuse to give any medication.

= =

E =

P. E. Excused or Limited
If your children need to have their P. E. activities excused or limited, please send a
written note. The staff office may makehone call to verify parental permission.

Parent Teacher Conferences

Due to the amount of time it takes from teaching and teacher preparation time, we do not
have formal parent teacher conferences. Teachers are very involved with students from
8:00 a.muntil 3:15 p.mIf you need to contact them to set up a meeting, call the front
desk and leave a message for the teacher to cal¥gaumay also email the teacher to
request a meetinghey will contact you before or after the times abdwachers send

home samples of school work every week. We have found thisambee effective way

of keeping parents informed of the progress of their children. Parents may arngsige

with teachers when is deemed necessary. We suggest that parents arramgéstsc

with teachers before and after school.

Phone Calls

Please have your children arrange for rides home, going to friends' homes, etc. before
school hours. We discourage students from using the phone unless an emergency occurs.
It is better for panets to call before or after school if they find it necessary to talk to their
children's teachers during the day. Parents may leave a message at the front office, and
teachers will return these calls as soon as possible.

Report Cards

Report cards are iged every nine weeks, taken home by the students, signed by the
parents and the envelope returned. The information on the report card includes numeric
grades reflecting achievement in all academic subjects. Students are tested at the
beginningandat theend of the school year to determine academic progress in reading,
spelling and math. The results of these tests are sent home to parentseportheard.

Resumes
All e mp | o nesuraes are on file at the Business Office. Parents can request a teacher's
resume at any time.
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Response To Intervention (RTIS)

Students in grades@ are given fluency assessments in reading and math at the
beginning of the school year and once each grading period. This data is scored in three
ranges- mastery, instructionagnd frustrational. Students scoring in the mastery range
are able to apply these skills well. Students scoring in the instructional range have the
prerequisite skills necessary to learn to apply these skills. Students scoring in the
frustrational rangélo not yet have the prerequisite skills necessary to learn these skills.

The students scoring in the frustrational range will work with our team of

paraprofessional teachers to improve their skills, usually in a small group setting. Each
week, the parapfessional teacher will monitor the progress of your child in this area.

This data is evaluated monthly to be sure each student is making progress. If a student is
not making adequate progress, they will be referred to our school Child Study Team to
discuss further interventions to improve their skills.

Rules

Rules are an important part of the educational environment. Each teacher sets the rules
for his or her classroom. The principal and directors, with input from teachers and
parents, set the rulearfthe school. School rules include those listed under the Discipline
section in this handbook and the following:

Follow directions immediately.

Keep hands and feet to yourself.

Keep eyes and ears on the teacher or task.
Use positive words and actions.

Walk quietly and orderly in the hallways.

= =4 -8 -4 -9

School Pictures

The school only sponsors Fall pictures. The prices are negotiated with no money going to
the school. Pictures are mainly for the school yearbook and computer programs.
Therefore students must be ianiform for school picturesThank you, for your help and
support during school pictures.

Smoking, Tobacco and Alcohol Use Laws

Smoking, tobacco or alcohol use in any form is prohibited anywhere on campus at any
time by any persos student, parent,neployee, or visitor. This lawas well as school
policy) includes: the parking lot, inside any vehicle, the playground, or inside any
building before, during, or after school hours.

A.R.S. 36-798.03 Tobacco poducts prohibition at schools and

schoolrelated areas; exception; violation; classification

A. Tobacco products are prohibited on school grounds, inside school buildings,
in school parking lots or playing fields, in school buses or vehicles or -&auoffus
school sponsored eventsor purposes of this subsection, "school® means any public,
charter or private school where children attend classes in kindergarten programs or grades
one through twelve.
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B. Subsection A of this section does not apply tadalt who employs tobacco
products as a necessary component of a school sanctioned tobacco prevention or
cessation program established pursuant to sectiofi25

C. A person who violates this section is guilty of a petty offense.

Parents/staff may not smoke or consume alcohol on or around the school property.
Students accepting, purchasing, selling, or distributing illegal substance will be expelled.
Students in possession of illegal drugs willreerred 6r expulsion from the schaol

Special Education

It is Burke Basic School's responsibility to inform the general public and all parents of
students enrolled in our school of our responsibility to make available special education
services for students wkidisabilities and how to access those services. In addition, we
have responsibility to provide information regarding early intervention services for
children birth through 3 years of age.

We are responsible for identifying, locating, and evaluatinghaliiren with disabilities
within our school and for making appropriate referrals to:

1. Arizona Early Intervention Progra(AZEIP) for children birth through 3 years of age
for evaluation and services if needed; and

2. School district of residence fonitdren aged 3 through 5 for evaluation and services if
needed.

We are also responsible for providing a free and appropriate public education (FAPE)
which includes special education and related services for students with disabilities at
public expense, wter public supervision and direction, without charge to the parents.
This school maintains documentation and annually reports to the Arizona Department of
Education the number of children as well as their categories of disability.

The Parent Informatn Network, available through the Arizona Department of Education
website www.azed.gov/edshas information about organizations that offer information
and training for parents of students with disabilities.

BurkeBasi ¢ School’'s speci al e d u c aparentalrighgso | i ci es
(procedural safeguard noticae available for review.

If you have any concerns about your child, please contact Mrs. Magruder@6430
4602 for more information.

Burke Basic School Special Education Policies and Procedures are available for review.

Technology

Academic Technology

Burke Basic School has embraced technology for learning. We have recently upgraded
our computer lab with 40 new computers and the mostaate educational software.
Parents are kept informed of student progress through our nedaged software

Galileo
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Visitors & Volunteers

We welcome and encourage parent visits. Remethbhéeparent visits can be distracting

to the learning environment. Unless a parent is scheduled to help the teacher as a
volunteer, surprise visits should be avoided, if possible. We encourage parents to make
these visits as brief as possible. To ensues#turity of students, all visitors must check

in at the front office and sign the Visitor/Volunteer Regis#sitors are welcome at our
assembl i es, but they must obtain a visitor’s
assemblyStudents may ndiring friends, younger siblings, or other relatives to school

with them.Volunteers are welcome and appreciated at all grade levels. Their help and
special skills are always welcomedagreatly needed. We love owslunteers to help
throughout the schogkar in the following areas: 1st week of school helpers, Picture

Day assistants, Schesponsored events, cafeteria assistance, and health office assistance
with vision screeningd=requent parent volunteers must be fingerprinted and receive
clearance prioto volunteering at the school. Parents needing fingerprinting information
may contact the office.

Visitors and volunteers should never:

J Pick up a student; place a student on their lap; hold a student close physically;
massage, caress, or kiss them; qress affection toward any student physically or
verbally other than their own child.

J Verbally or physically punish their child in front of other children.

J Yell at, grab, touch, strike, or be physically antagonistic toward any child, staff
member or otheadult.

J Correct, discipline, questi or give order to any studeother than their own
except to prevent immediate injury.

J Physically examine any child in any way (hair, mouth, feet, areas beneath clothing,
etc.).

J Pick up or move a student who has fajlbeen injured or has become ill. It is
imperative that proper first aid procedures be followed when any emergency
situation occurs. Visitors or volunteers should summon the nurse or other staff
member to take care of the problem unless they have paiatknowledge,
experience and training regarding the situation at hand or unlesstadié&ening
condition exists.

J Allow themselves to come in contact with the blood, saliva, or other body secretions
of students or anyone else on campus, field trigcloool related activities. The use
of gloves and taking other precautionary measures to protect themselves is
imperative.

Parents and visitors should not accompany students to classes in the nootatitegnpt

to visit with students or teachers afted@a.m. when teachers are going to the morning
assemblyWe encourage parents to contact the teacher via email during the day, or to call
either before or after school if you need to speak with them.

Water Bottles

Students are permitted to bring watettlas with water only. When the weather is warm,

we would like parents to send waterbotiles t h t hei r chil d’” s names ¢
themfor use on the buand in the classroonWater bottles arplaced on a back shelf in

the classroom anabt permited at students' desk
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